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HRDO ACADEMY

via UPM HRDO Learning Management Site

ACADEMY is UP Manila HRDO'’s Virtual Training Program that
aims to provide self-paced training courses for employees
who might have missed the dates of the workshops,
webinars, and training programs. The recording and
materials of the webinars that were conducted can be
accessed by University employees. Certificates of
completion will be granted to those who will successfully
reach the minimum scores in the course assessments.

Click or scan Cllck or scan
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AVAILABLE COURSES

Core / Foundation Training Programs
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Management
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Omnibus Rules on

ool Appointments and Other
Maternity Leave Financial Literacy Human Resource Actions

Training Training (ORA-OHRA)

Training

Cash Advance and
Petty Cash Handling

Training

Property Management

Training

/ For inquiries and technical support, please contact the Learning and Development Section:

Ms. Jeah May O. Badeo at jobadeo@up.edu.ph or Ms. Julia Cabalda at jcabalda@up.edu.ph




STEPS TO COMPLETE A COURSE:

Lrieting it Devebopeneat R

Employees must first register
via Google Form for each
training course.

COURSES

Read the guidelines (linked to
a PDF document) before
submitting a response and
beginning a training course.

Learning and Development Home Sprout v  Academy v Chronicle  Scoop v Easew Q)

Watch the video materials of
the training course at your
/7l s e i ) < - own time and pace. Internet
connection is required to
access the resources.
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https://forms.gle/Hr6965Ut7gTnpoNP7
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4., Answer the assessment corresponding the video materials

Learning and Development Home Sprout v  Academy v  Chronicle  Scoop v Easew Q)

Take the assessments
that correspond the
video materials. All
the assessments must
be accomplished to
complete the training
course.

CADEMY: Trairuing Assessment Results [Gender
ty Training]

Module

CERTIFICATE OF COMPLETION

IS AWARDED TO

DR. MICHAEL
HRDC

Results of the assessment will
be sent via email. A link to a
feedback form will also be
sent to aid the HRDO in
improving the features and
services of the Learning
Management Site.

Distribution of e-certificate
of completion shall follow
once available. Please take
note that it may take some
time as the document will
require the signatories of
different offices.



FRAMEWORK

Completion
@ @ @

Employees watch Employees take the Employees receive the
modular recordings of corresponding assessment results and
chosen training course assessment for certificate of completion from

each module the L&D section via email
Register to the desired Take the training course and
training course via accomplish the corresponding
Google Form requirements for each

Training and

Confirmation
Assessment

Read the HRDO Receive email acknowledgment
Academy guidelines on the result of assessments
before beginning a and wait for the distribution of
training course certificate of completion

TAKE A COURSE NOW

CLICK HERE \

bit.ly/UPMHRDOAcademy

For inquiries and technical support, please contact the Learning and Development Section:

Ms. Jeah May O. Badeo at jobadeo@up.edu.ph or Ms. Julia Cabalda at jcabalda@up.edu.ph
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